Example of letter of presentation : Employment counsellor

Saint-sea, march 6th, 2006

Madam or Mister,

5555, Industrial Bld.

Beloeil, Quebec

J1Z 4H4

Subject: Offer service of employability

Madam or Mister,

Following your advertisement published on the Quebec Employment site, I wish to present my candidature for the station of employment counsellor . My career-advancement opportunity is to progress within a dynamic company in which I could raise of new challenges and connect in practice my expertise of employability and of assistance with the customers.

Being titular of a baccalaureat under development of career, I have the qualifications necessary in order to fulfill the requirements of this station. My advance of career led me to develop a great expertise on the labour market, in particular in supervision, of employability, like in human resources. Moreover, my interest marked of employability enabled me to acquire experiment in particular in counselling, in animation of workshops, reintegration of the customers at the labour market, in equipment and formation which I could make profitable within your company.

I control several software of the Microsoft Office package; such as Word and Excel. Being a person autonomous, dynamic, having a good team spirit and a facility of communication, I adapt to all the situations. Perseverance and positive attitude constitute my great forces. I estimate that in fact there qualities could be advantageous with the execution of my tasks.

I thank you for the attention which you pay to my candidature and in waiting of a favorable answer I remain sincerely yours.

Wooden Beautiful
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